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CORPORATION CF INDIA L

PERS/WORD/707/89
~9th July, 1999

Dear Shri. .

Sub: Transfer Guidelines

In aédition to the guidelines stipulated in the existing Transfer Guiclelines issued
vide Circular No.36 dated 12.10.83 ( copy enclosed), some additional stipulations
h%xvé been made. These were followed at the time of effecting the Annual
tréinsfers during the year 1998-99. A copy of the same is enclosed for your
rgédy reference'and information. You may like to Inform employees warking in
yéur Branch/Region/Department regarding these guidelines.

In.addition, we shall also be informing Officers who have completed 5/6 years in

a place in advance and also seek their preferences for any particuiar place of
posting before finalising the Annual Transfer List. |

With kind regards.

Vours sincerely,
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PERS/I!/ORD/T07/99

- TRANSFER GUIDELINES

It has been decided to follow in addition to the guidelines issued vide, our

Office Order No. 36 dated 12.10.83 the following guidelines for various transfers.

D

2)

3)

4)

S)

6)

An Officer who has put in longest service in a particular place shall be
considered for transfer outside his current place of posting. If it is

proposed not to transfer such an officer, then specific reasons should be
recorded;

-

To the extent possible request made by an Officer for trensfer may be
considered subject to administrative convenience:

Officers' representation for retention in a particular place aid request for
re-transfers to their original places hefore éxpiry of the noimal period of

three years is to be examined individually and approvals/ordars from CMD
should be obtained on fils;

Officers who are due to retire in the next two years may not normally be
transferred; . |

While in larger offices, the officers are allowed to stay beyond 3 years, in
the case of officers in small branches, officers postet. in sensitive
departments and Officers in the position of Branch fflanagers are
generally to be transferred once in three years. However transfers would
be undertaken even earlier for administrative exigencies;

The newly recruited Officers shall to the extent possible, be posted in
small and medium offices to get overall exposure;

', Iheilabqve are broad guidelines. However, exceptions can be inade for any

adnjinistrative = exigencies/promotions or any other reasons. Further, the

Mariégement also reserves the right to transfer any employee, any time, if so

required.
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